Steps to Create Gift Packages and Gift Sections:

1. Click on Gift Packages and fill in the details about your package:

Auction Gifts Add A Gift | Gift Packages | Print Bidsheets | Print Certificates | Gift Sections g

Create Packages

New Package Name: [Mal
It

Image
No Tiff Images
Package Description:

— ___
Submit Changes )

2. Once your package has been created, it will appear in a drop down menu
beside each gift. If you would like to add a gift to a basket, click on the name of
the package you would like to add it to. Each gift you add to the package will

appear below the Gift Value. It can be removed as well by clicking on the
Remove From Package link.

#104 Make Me a Movie Star! (red = Online Catalog?

Section:
Edit Bid Sheet _ ® Yes O No
Auction Type: [ Silent Auction 1]
This Gift Is Being Delivered I —
( Mark ltem As Received

Gifts Value: $500.00

° Acting Lessons

Edit Gift

Value: $500

Remove From Package

° Pink Panther Movie Set
Edit Gift

Value: $0

Remove From Package

1. To create gift sections, click on the tab Create Gift Sections and enter the
name of the section and the numbers that you want for the gifts in that section.

Auction Gifts Add A Gift | Gift Packages | Print Bidsheets | Print Certificates | Gift Sections ‘

Create Sections

New Section Name:  yellow

* Customer Numbering: 1 | to 100  * optional

("Submit Changes )

(Delete )

] Robs (edit section name)
0 Eils‘?owm Numbering: 1 to 100 (edit section name)
0 Eﬂmm Numbering: 101 to 200 (edit section name)
] 2:Jsiom Numbering: 201 to 300 (edit section name)

2. Once you have entered your sections, they will appear in a dropdown menu
by your gifts to organize them.

#127 /\ Easton Little League Bat

Edit Bid Sheet | Edit Details

Section: | Sports & Collectibles % Online Cf:ztalog?
7 @ Yes ) No

Auction |
This Gift Is Being Delivered Type:

( Mark Item As Received J
Gifts Value: $250.00

Silent Auction ﬂ




