
 
 

Steps to Download Donations 

1. To download donations, log into your account and 
choose Create a Live Event from you Event Manager Tab.  

 

 

2. Fill in your event details and click Update Event 
Details at the bottom on the page.  

                             

3. Click on the tab "Find Gifts". The gifts available in your area will 
appear on this page.  

 

 

 

 

 

4. Locate the gifts you want and add them to your cart. After you 
checkout, your gifts will appear in certificate form under your “My Gifts” 
tab on your account homepage. You will print them from there. 


